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Instructions and Standards for Providers of Continuing Education for Substance Use Disorder 
Counselors Certified by CADTP 

The primary purpose of continuing education is to maintain and enhance the quality of substance abuse treatment services 
provided to the general public. This is best accomplished by restricting continuing education to professional development 
courses that directly address the counseling and treatment of substance abuse and related disorders. Related disorders are 
designated under one of the following classifications: 

1. Those obsessive/compulsive disorders (behaviors) that would involve a psychological obsession or a 
psychological obsession/compulsion to an entity other than an addictive substance. Related disorders include (but 
are not limited to) conditions of obsessive/compulsive behavior in areas such as eating disorders and gambling, 
sex, love and relationships, spending money, work and others. 

2. Those disorders that would fall under the category of reactive disorders: codependence, Para dependence, adult 
children of dysfunctional families and secondary or reactive alcoholism and drug addiction. 

Professional development courses are designed to expand the counselor’s knowledge of substance abuse and related 
disorders, enhance their counseling and treatment skills, and broaden their understanding of the professional approach of 
other disciplines in treating these disorders. Professional development courses include (but are not limited to): 
alcohol/drug counseling and treatment, assertiveness training, child abuse, counselor burnout, domestic violence, 
intervention and relapse prevention, stress management, suicide prevention, and related courses in medicine, ethics, 
psychology and social work. The California Code of Regulations, Title 9, Section 13055, as effective April 1, 2005, 
provides a scope of the subject areas required for renewal of certification.  

A CADTP certified substance use disorder counselor is required to obtain a minimum of 40 hours of continuing. 
Education units (CEUs) every two years in the subjects required under Title 9 and given by providers with a current 
provider number from CADTP or another organization accepted by CADTP. CEUs may be obtained in courses 
(conference, workshop, home study, in-service training, etc.) as specified herein. 

To Become a CADTP continuing education provider for alcohol and other drug counselors: 

1. Read the Provider Instructions and Standards before submitting your application. 
2. Send a completed provider application form and all materials requested for the evaluation of one course for each 

category of courses (academic, conference/seminar/workshop, and home study) you wish to offer and, along with 
the appropriate evaluation fees (agency or bank cashier’s check or money order payable to CADTP, or completed 
credit card authorization) to CADTP at the address listed on the application. 

3. Materials required to be submitted with your application form and evaluation fees are: 
o A copy of all course materials for review and evaluation of one course for each category of courses 

including a copy of handouts and course outline or syllabus. 
o Course brochure and other forms of advertisements, if any. 
o Documentation of instructor’s qualifications (vitae or resume). 
o Course objectives, and objective tests (if applicable). 
o Student course evaluation form, roster or check-in sheet, and certificate of completion. 

Course materials submitted for review shall remain part of the applicant’s file. 

https://www.cadtp.org/downloads/ceu-application.pdf


 

The CADTP CEU provider number is awarded for a period of 3 years. Providers may be required to submit another 
complete course for evaluation at the time of renewal of the provider number. 

Guidelines and Regulations For Providers Of Continuing Education For Certified Substance Use 
Disorder Treatment Counselor In The State Of California 

Section I: Intent 

In order to improve the competence of credentialed substance use disorder counselors, certified counselors are to regularly 
engage in continuing education related to their profession and scope of practice as defined in these standards. 

Section II: Definitions 

As used in this article: 

1. A continuing education “course” means a form of systematic learning of at least one hour in length including (but 
not limited to) academic studies, extension studies, lectures, conferences, seminars, workshops and home study 
courses. 

2. A “home-study course” means a form of systematic learning performed at a credentialed person’s residence, 
office, or other private location including (but not limited to) viewing video tapes and listening to audio tapes, 
participating in studies electronically transmitted from another location, or articulating in home study, self-
assessment testing (open-book tests completed by the member, submitted to the provider, graded and returned to 
the member with correct answers). 

3. A continuing education “provider” means an accredited or approved educational institution or association, 
hospital or health facility, government agency, individual, or other organization that offers continuing education 
courses and meets the requirements contained in this article. 

Section III: Administrative Requirements and Fees 

CADTP shall fund the administration of this section through provider fees to be deposited in the CADTP General Fund. 

Section IV: Sources For Continuing Education Hours 

Continuing education shall be obtained from one of the following sources: 

1. An approved CADTP program in an accredited institution of higher learning or an appropriate state. 
2. Professional alcohol and other drug abuse associations and institutions, health care facilities, professional health 

care associations, a continuing educational component of an accredited institutions of higher learning, appropriate 
government agencies, private individuals, institutions, and employers approved by CADTP (or a CADTP-
approved organization) and awarded a valid provider number. 

Section VI: Continuing Education Course Content 

1. A provider shall ensure that the content of a course shall be relevant to the subject areas provided in the California 
Code of Regulations, Title 9, & Section 13055, as effective April 1, 2005. 

2. The provider shall ensure that a course has specific objectives that are measurable. 

 

 



 

Section VII: Continuing Education Course Credit 

1. Home study courses, conferences, seminars, and workshops for continuing education hours must be CADTP 
approved and have a CADTP provider number – or be approved through another organization accepted by 
CADTP. 

2. An hour of instruction is equal to one 60-minute hour of continuing education credit. (60 minutes = 1 hour = 1 
CEU) 

Section VIII: Instructor Qualifications 

A provider shall ensure that an instructor teaching a course has a demonstrated ability to teach the subject matter and 
meets minimum qualifications: 

1. At a minimum, must be certified under the Title 9 regulations previously noted in these standards, or 
2. A licensed professional as described in the Title 9 regulations noted, or 
3. Is a trained specialist in the subject matter (e.g. communicable diseases, sexual harassment, etc.) of the course. 

Section IX: Course Evaluation 

Seminars, workshops, home study courses etc. require evaluation by the participant. The course evaluation form (filled 
out by participants) should measure the following: 

1. Relevance and usability of the subject matter presented 

2. Extent to which stated objectives were met 

3. Instructor’s proficiency in and presentation of the subject 

Section X: Records Of Course Completion 

Upon completion of a course, a provider shall issue a record of the completion to each participant (e.g., letter of 
verification of attendance, certificate or transcript) containing the following: 

1. Name of credentialed person and his/her credential number or other identification number 
2. Course title 
3. Provider name and address 
4. Date and location of course 
5. CADTP provider number and number of CEUs awarded 
6. Signature of course instructor, provider or provider designee 

Section XI: Maintenance Of Course Records 

1. A provider shall maintain records related to continuing education courses for a period of at least four (4) years. 
Records shall include: 

o Syllabi, outline and objective testing for all courses 
o The time and location of all courses 
o Course advertisements 
o Course instructors’ vitaes or resumes 
o Course rosters and sign-in sheets with the names and credential numbers of those in attendance 
o Records of course completion issued to credentialed persons who attended the program 



 

o Course evaluations 
2. CADTP may audit the course records of a provider to ensure compliance with the continuing education 

requirements detailed herein. 

Section XII: Course Advertisement 

Dissemination of information by approved providers advertising continuing education shall be true, accurate and in no 
manner misleading, and shall include the following: 

1. Identification information: statement that provider is approved by CADTP, the CADTP provider number and the 
number of CEUs awarded 

2. Provider’s legal business name (on file) with CADTP 
3. A clear and concise description of the course content and objectives 
4. Provider’s policy on refunds in cases of non-attendance by registrant (if there is a charge) 

Section XIII: Change In Status 

Providers must notify CADTP in writing or by email within sixty (60) days of any changes in their organizational 
structure and/or the person(s) responsible for their continuing education course(s), including address and name changes. 

Section XIV: Site Visit 

A CADTP representative may make periodic site visits to approved providers, at a mutually acceptable date and time, to 
audit the provider’s records, courses and other related materials to monitor compliance to these regulations. In addition, 
programs (conferences/seminars/workshops) may be audited from time to time without notice. 

Section XV: Revocation Or Denial Of Provider Status 

1. The CADTP Certification Board may revoke or deny “approved provider status” of a continuing education 
provider for reasonable cause. 

2. After a thorough case review, should the CADTP Certification Board decide to revoke or deny the “approved 
provider status” of a continuing education provider, it shall give the provider a written status report setting forth 
its reasons for the revocation or denial. 

Section XVI: Hold Harmless 

It is expressly agreed and understood that the provider is independent of the California Association of DUI Treatment 
Programs ("CADTP). The provider shall hold CADTP harmless, and fully indemnify CADTP, from all suits, claims, or 
legal actions of any kind, and for any damages and/or injuries, that may arise due to the acts, omissions, and/or 
misconduct on the part of the provider and its employees and/or agents. This duty to indemnify includes the duty by 
provider to provide CADTP, at the sole expense of provider, with a legal defense. in addition, provider shall hold CADTP 
harmless, and fully indemnify CADTP, respecting any and all claims which may be brought under the Worker's 
Compensation Laws by any present and past employees of provider. For purposes of this provision, all references to 
CADTP shall include and not be limited to all present and past board members of CADTP. 

Section XVII: Effective Date 

These standards are effective as of August 1, 2005. 

 



 

Fee Schedule 

Professional Development Categories: 

Conferences/Workshops/In-Service = (C) 

Home Study Courses = (H) 

Use Period: 

The use period of provider numbers for each category is 3 years. Courses may be offered an unlimited number of times 
over the life of the provider number. The fee is not subject based, i.e., there is no additional charge for more than one 
subject or topic. 

 Member Price * Non-Member Price 

Conference / Workshop / In-Service (C): $150.00 $250.00 

Home Study (H): $150.00 $250.00 

* NOTE: CADTP Organizational Member in good standing
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CADTP 
1026 W. El Norte Pkwy PMB 143 

Escondido CA 92026 
Phone: (800) 464-3597 Fax: (866) 621-2286  

Email: info@cadtp.org   Website: www.cadtp.org 
Like us on Facebook and Follow us at @CADTP 

 

 

 

 

Check the provider categories applying for:   (C) _________         (H) _________ 

__________________________________________________________________________________________ 
Institution/Provider Name 

__________________________________________________________________________________________ 
 Address City   State   Zip 

(___)____________________   (___)____________________ ____________________________________ 
Business Telephone                    Fax Number         E-Mail 

___________________________________ 
Website if applicable 

__________________________________________________________________________________________ 
 Street Address of Records Storage:                    City   State   Zip 

__________________________________  (___)__________________  ______________________________ 
 Name of Records Keeper   Telephone Number             E-Mail 

___________________________________   _______________________________ ____________ 
 Application submitted by:  Name    Title                            Date 

The provider is a/an (check all that apply):  Government Agency    Health Facility  Individual             
 Partnership      Licensed DUI Program   Private Educ. Inst.  Private Practitioner                             
University/College  Other (Specify) ________________________________________________________ 

Application/Renewal Fees (Three (3) Year Duration): 
    CADTP Organizational Member = $150.00   Non-Member = $250.00 

 
I certify under penalty of perjury, under the laws of the state of California, that the foregoing is true and correct, and that I 
have read and will abide by the guidelines and instruction stated herein. 

Signature: ___________________________________________________    Date: _______________________ 
--------------------------------------------------------------------------------------------------------------------------------------
For official use only:  
Date Received: ___________________  Approved: ________    
Declined __________ for ____________________________________________________ 
Signature: ______________________________________________________  Date: __________________ 
Provider Number Assigned: _________________ CEH’s _________________ 
Period of Approval: From __________________  To ____________________ 

mailto:info@cadtp.org
http://www.cadtp.org/
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CADTP 
1026 W. El Norte Pkwy PMB 143 

Escondido CA 92026 
Phone: (800) 464-3597 Fax: (866) 621-2286  

Email: info@cadtp.org   Website: www.cadtp.org 
Like us on Facebook and Follow us at @CADTP 

 

 

 

 

 
CREDIT CARD INFORMATION (Master Card or Visa Only) 

 
 

The information below to be shredded after your card has been charged; we do not keep your credit card 
information on file. 

 

 

Please type or print legibly: 
  
Full Name (as it appears on the card): __________________________________________________________ 
 
Company Name (If using company card): _______________________________________________________ 
 
Complete Billing address: ___________________________________________________________________ 
                                                                      Street number and name, City, State and Zip Code are required 

Credit Card Number: _______________________________________________________________________ 
 
Expiration Date: _____________________   Card ID Number*: _____________________________________  
                                                                                                           *Card ID Number appears on the reverse side of the card as the last 3 numbers near the signature 

 
Total Amount to be charged: $ __________________________ 
 
 
Authorized Signature: _______________________________________________________________________ 
 
 

mailto:info@cadtp.org
http://www.cadtp.org/
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